
E-MAIL NOTIFICATION SERVICES (LISTSERV) 
 

The Legislature provides an e-mail notification service (known as ListServ) where you can sign 
up to receive various committee hearing agendas and schedules.  When one of the documents 
you’ve signed up for is updated it will be e-mailed to you automatically. 
 
To Set Up E-mail Notification: 
 

• Select E-Mail Notifications from Legislative Home Page (www.leg.wa.gov) 
 

 
 

• Enter your e-mail address and your first and last name in the boxes provided 
 

 
 



• Scroll down and select the schedules/agendas you want to receive by clicking on the “join 
button”.   

 
 

• Scroll to the bottom of the page and click on JOIN/LEAVE LISTS. 
 

 
 
An e-mail will sent to you requesting confirmation of your selection.  If you signed up to receive 
notifications for more than one committee an e-mail will be sent to you for each committee you 
signed up for. 
 
To Confirm Your Selections 
 

• Login to the e-mail address you have specified 
• Open the e-mail from the ListServ computer 
• Click on the link provided in the e-mail to confirm your subscription.   
• A box will open on your screen confirming you’ve been added, and a second e-mail will 

be sent to you confirming that you’ve been added to the list.   
• Close the box on your screen and delete the two e-mails you received. 
• Repeat this process for each committee you signed up for. 

 
To Delete A Notification  

• Go to the Legislative Web Page (www.leg.wa.gov) and click on E-Mail Notifications 
• Sign in with your e-mail address and your first and last name. 
• Click on the leave button for each committee you wish to delete. 
• Scroll to the bottom of the page and click on Join/Leave List(s) 



To Review which Lists You Are Subscribed to and Delete Lists: 
• Go to the Legislative Web Page (www.leg.wa.gov) and click on E-Mail Notifications 
• Scroll to the bottom of the page to the section that is titled “Step 3: Subscribe/leave 

selected lists” and click on link that says Listserv page.  This will take you to the 
Department of Information Services ACESSS WASHINGTON web site (they manage 
the ListServ application). 

 

 
 

• Click on Subscriber Corner 
• Login (see procedures below) 

•  



• Click on “Select Subscription Settings” 
 

 
• Scroll down to the table which shows what you are subscribed to. 

 

 
 

• Click in the check box to mark each list you want to unsubscribe to. 
• In the bottom of the table, click in the dropdown box and select “Unsubscribe”. 
• If you don’t want to receive an e-mail notification of the lists you’ve unsubscribed to 

click the check box marked “Do Not Send E-Mail Notification”. 
• Click on “Submit Changes” 

 
 
 



Setting up an account and password on the Access Washington ListServ Web Page. 
The first time you go to this ListServ web page to review the lists you are signed up to, you will 
need to establish an account with your e-mail address and a password.  To set up a password: 

• Click on Log-in 
• Click on the link that says “Get a Password” 

 
 

• Enter your e-mail address and a password of your choosing in the appropriate boxes, the 
click on “Register Password”.  An e-mail will be sent to you requesting verification 

 
• Go to e-mail, open the message sent to you, and click on the link provided to verify your 

account and password. 
• Return to the Access Washington ListServ web page and Login. 

 
 
 



Logging into the Access Washington ListServ Web Page 
When you go to the Access Washington ListServ Web Page and click on “Subscribers Corner” 
for the first time, you will be asked to log in with your e-mail address and password.  The web 
page will then place a “cookie” on your computer so it can remember who you are so you won’t 
have to go through the log-in process the next time you access the system.  You can also log on 
without the cookie by scrolling down the page a little further. 
 

• Click on “Subscribers Corner” 
• Click on “log-in” 

 
• Enter your e-mail address and password and click on “log in” 

 
• You will get a screen describing the cookie process.  Click on “follow this link” 

 
• You should get the screen with all your selections.  If not click on  “Select Subscription 

Settings” 
 
 



     Or to log-in without setting a cookie 
 

• Click on “Subscribers Corner” 
• Click on “log-in” 
• Enter your e-mail address and password, scroll down and click on “log-in without setting 

a cookie” 

 
 

• You should get the screen with all your selections.  If not click on  “Select Subscription 
Settings” 

 
 
 
 
 
 
 


